Employers reference


EMPLOYERS REFERENCE

Date:

Dear Sir/Madam,

RE: 
OF: 
The above named employee has applied for mortgage facilities and we would be grateful if you could confirm the points listed below:
1. Occupation: …………………………………………………
2. Date employment commenced? ……………………………………………………
3. Type of employment (PAYE, SC60, Self Employed) ……………………………………………………
4. Is the employment permanent or temporary?  If temporary please provide details ……………..............................................................................................
………………………………………………………………………………………………… Is the employee under notice of termination of employment or redundancy? ……………………..
5. National Insurance Number: …………………………………………………..........
6. Net basic pay per week/month/annum: …………………………………………
7. Gross basic pay per week/month/annum: ………………………………………
8. i) Overtime, bonus, commission paid in the last 12 months. ……………………………………
ii) Please confirm if likely to continue: 
Yes / No
iii) Is salary review likely to occur in the next 3 months? If so, how much? ……………………………...........................................................................................
9. Please confirm the home address you have on record



…………………………………………………….........................................................
10. Does the employee hold any shares in the company?  If so, what percentage? …………………..
11. Is the employee within a probationary period? If yes, what date does this finish? ………………............................
	Company Stamp


Signed …………………………………               

Position in Company 
……………………………………….....                                     

Date ………………………….

Please reply using your company headed paper, or affix your firm’s official stamp and details to this letter.

Thank you for your assistance in this matter

Yours Faithfully, 

Sonny Gosai 
Loans Administrator
Your urgent assistance in this matter would be greatly appreciated and it is understood that all information is given in confidence and without prejudice.  If you have any queries regarding this request, please do not hesitate to call us.
