Tenancy reference


Company Name
House address

Street name

Village name

Town name

Post code

PREVIOUS TENANCY REFERENCE

Date:
Dear Sir/Madam,

RE:

Rental Address:

Account Number (if any): 

Your previous tenants named above have applied for a mortgage facility and have authorised us to approach you for a reference concerning his/her/their tenancy agreement with yourselves.  We would be grateful if you could complete the following questionnaire:
1. Date Tenancy Commenced
…………………………..
2. Date Tenancy Ceased

…………………………..

3. Monthly Rental Payment
£…………………………

4. Was the rent paid kept up to date and paid when due

YES/NO

5. Was the tenancy conducted to your satisfaction


 YES/NO

Please give details if you answered NO to questions 4 or 5.

......................................................................................................................................................................................................................................................................

6. Can you confirm the highest amount of arrears (if any) in the last 12 months?  Please can you state which months payments were missed, the reason for the arrears and any arrangements in place.

..................................................................................................................................................................................................................................................................................................
Please note when replying please respond using your company headed paper.  Alternatively, please affix your company stamp to this letter.  The authority for the request of the information is attached.
	Company Stamp









Signed …………………………


Name   ...........................


Company.......................
Position in Company........................


Date ………………………..




Yours Faithfully,

Sonny Gosai (01242 701 321)
Loans Administrator 

Should you be unable to comply with this request, please contact us immediately.
